MUHUCTEPCTBO HAYKHU U BBICILEIO OBPABOBAHMS POCCUUCKOW ®EJEPALIUHA
OEJIEPAJIBHOE 'OCY JAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIBHOE YUYPEXIEHUE
BBICILIEI'O OBPA3BOBAHHKA

«HanmoHanpHBIN MccIeg0BaTeIbCKUN aepHbt yHuBepcuTeT «MUDU»
(HMS1Y MUDH)

IIPUKAS3
((-/7)’ » 2 ,//f//l’fl”’ﬁéézgﬂ- No . -Z;f,f/»/7

006 yrBep:xkaenun Ilosioxkenust o uenTpe HHGOPMANHOHHO-OHOIHOTEIHOTO
obecneyeHus1 yueOHO-HAY4YHOH AesiTeqibHOCTH H IIpaBui nonb3oBanus
HH(POPMALHOHHO-OMOJIHOTEYHBIMH pecypcaMHu HeHTPa HH(pOPMALHOHHO-

OubJIHOTEeYHOro obecneyeHus1 y4eOHO-HAYYHOH 1esITeJIbHOCTH

Bo wucnonmnenue mnpuxaza HUSAY MUODU ot 25.04.2022 Ne 115/2 «O6
YTBEpXKACHUH TUIIOBOH (dopMbl [looKeHHsT O CTPYKTYpHOM IOZpa3esieHun
(beneparbHOr0 rocyIapCTBEHHOIO AaBTOHOMHOI'O 00pa3oBaTeNIbHOIO YUPEKICHHUs
BbICILIEro obpazoBaHusi «HallMoOHaIBHBIN UCCIIEI0BATEILCKAN SAEPHBIA YHUBEPCUTET
«MHUDOW»

[TPUKA3BIBAIO:
I.  VtBepaurs Ilonmoxenue o  meHtpe  HHPOPMAIUOHHO-OUOIMOTEYHOTO
obecnieuenus yaueOHo-HayuHoi gesirensHoctd (IIpunoxenue 1).
2. YrBepaute  IlpaBuna  monb3oBaHus — MHGOPMALMOHHO-OMOIMOTEUHBIMHU
pecypcamu LeHTpa HH(DOPMAIIMOHHO-OUOIHOTEYHOro obecredeHus yaeOHO-HayIHOM
nesitensHoCcTH (IIprnoxenue 2).
3.  Cuurarh yTpaTUBIIUMH CUITY:
—  Ilpuxa3z HUAY MHUOU ot 29.06.2011 Ne601 «O6 yrBepxaeruu [lonoxenus o
HeHTpe HUHPOPMaLUOHHO-OMOIHOTEYHOrO  ObecreyeHus:  y4yeOHO-HAYyYHOM
NS TEIIbBHOCTIY;
—  Ilpukaz HUAY MUOU ot 30.09.2011 Ne742 «O6 yrBepxmenuu IIpaBui
10JIb30BAHMUS MH(POPMALMOHHO-OUOTHOTEYHBIMU pecypcaMu LEHTpa

MH(POPMAIMOHHO-OUOITHOTEUHOTO obecrieueHus y4eOHO-Hay4YHOU

NeSITeIIbHOCTIY;
—  Ilpukxaz HUAY MUODU ot 14.01.2015 Neld4/2 «O BHeceHHUH H3MEHEHHH B

[IpaBuna mnosb3oBaHus MHOOPMALIMOHHO-OUOIMOTEUHBIMH peCypcaMH LIeHTpa




MH(POPMALUOHHO-OUOITHOTEYHOTI O obecrieueHus yueOHO-HaYyYHOH
JesATeJIbHOCTH (npuioxenue K mnpukazy HUSIAY MHUOU or 30.09.2011
No742).
4. PyKOBOJMTEINIO I'PYIIbl NPHKA30B OPraHU3ANMOHHO-IIPABOBOIO JieNapTaMeHTa
Anxunoi E.A. noBecTn HACTOSIIUI TPUKA3 10 UCIIOJTHUTEEH.

o) K()HTPOJII) 3a UCITOJIHEHHUEM HACTOSIECIO IpHUKa3a OCTaBJISIIO 3a CODOM.

H.C.bap0bainna

M.o.pexTopa




[Tpunoxenue Nel
K npukazy HUAY MUOU

OT L UL NZ2D S

[TOJIOXKEHHE
0 1leHTpe WHPOPMALUOHHO-ONOIMOTEUHOr0 00eceyeH sl
yueOHO-HAYYHOM J1eATeIbHOCTH

1. OO1me 1mojgoKeHus

I.1. Ilentp wuHpoOpManMOHHO-OKOIHOTEUHOrO —obecrneveHus:  y4eOHO-HAYYHOM
nesitenbHocTd (nanee — Iloapasmenenue, [IMBO VYHJI) sBasercs CTpyKTYypHBIM
nojpaszeieHreM (GeaepaabHOro rocy1apcTBEHHOr0 aBTOHOMHOIO 00pa30BaTEIbHOTO
yupeKAeHus Bbicuiero oopaszopanus «HanuonanbHbIi Heciie0BaTEeIbCKUN SIICPHBINI
yausepcuter « MUDU» (nanee — Yuusepcurer, HUSY MUDN).

1.2. HenocpenctBenHoe  ymnpaBJieHHE [Toppaznenenuem OCYIIECTBIISICTCS
HAYyaJbHUKOM, Ha3HavyaeMbIM Ha JOJDKHOCTb M OCBOOOXKIAeMbIM OT JIOJDKHOCTH
MPUKa3oM Kypupyiorero npopekropa HASAY MUDU.

1.3. B cBoeit gesarensHoctu Iloapasaeienue pyKoBOJCTBYETCS 3aKOHO1ATEILCTBOM
Poccuiickoit  ®enepaunn, Ykazamu Ilpesunenta Poccuiickoit  denepanuu,
MOCTaHOBJEHUsMU U pacrnopsbkeHusimu [IpaButenscrBa Poccuiickoit deneparnuu,
Yerabom HUSAY MUOU, pemenussimu  YueHoro cosera, IIpUKa3aMud U
pACIOPSUKEHUSAMM, JPYTMMHU JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMH YHHBEPCHUTETA,
HACTOSIIMM MTOJIOKEHUEM.

|.4. Bnecenue u3aMeHEeHUH M JOMOJHEHUH B HacTosee [lonoxkenue yrepKaaeTcs
npukazoM pexropa HUAY MUD.

1.5. Pemennie 0 cO34aHMM, peOpraHU3alllH, JUKBUIAUMM M IEPEUMEHOBAHUU
[Toppasnenenuss  odopmisieTcss NPUKA30M  PEKTOpa B YCTAHOBJIEHHOM B
YHuBepcUuTeTe nopske.

2. Hanpasnenus pestensHoctH [lojapasnenenus

2.1. HudopmannonHo-6ubamoreyHoe o0CITy)KUBaHUE oOyuaromuxcs
VuupepcuteTa Bcex Gpopm oOydeHus, mpoheccopcKo-npenofaBaTe/bCckoro cocrana,
HAay4HBIX U HHBIX pabOTHUKOB YHUBepcuTeTa (B T.4. punnanos HUAY MUDN).

2.2. ®opmupoBanue OuOIMOTEYHOro (OHAA B COOTBETCTBUM C IMpoQuieM
YHuBepcuteTa, 00pa3oBaTeIbHbBIMU IIpOrpaMMaMH, HaYyYHBIMH HCCIICIOBAHUSAMU U
MH(GOPMALMOHHBIMU TOTPEOHOCTSAMHU YU TATEIICH.

2.3. dopmupoBaHHe  IIEKTPOHHOH  OUONIMOTEKM  Hay4dHO-0Opa3zoBaTE/bHbIX
PECYpCOB M CUCTEMbI y4yeTa OMyOJMKOBAHHBIX PE3yJIbTATOB HAYYHOH HAEATEITbHOCTH
pabOTHUKOB U 00YYAIOIIMXCs Y HUBEPCHTETA.




3. 3anpaum [loapaznenenus

3.1 Ocnosuble 3ana4uu Iloapasaenenus:
3.1.1. Opranusanust paboThl IO TOJHOMY M OIEpaTHBHOMY HH(pOPMalMOHHO-
OUOAMOTEUHOMY — OOCIY)KMBaHHIO —OOydaromuxcs YHuBepcurera BcexX (opm
00y4eHus, aCIUPaHTOB, JJIOKTOPAHTOB, MPO(PECCOPCKO-TIPENOAABATEIHCKOr0 COCTABA,
Hay4YHBIX ¥ WHBIX paboTHUKOB YHuBepcutera (B T.4. punnanos HUAY MUDH), a
TakKe (PU3MYECKUX W IOPUAMYECKUX JIMI B COOTBETCTBMM C MH(OPMALMOHHBLIMH
3alpocaMy Ha OCHOBE JlocTyrna kK Oubnuoreunomy GOHILY M 3JIEKTPOHHBIM PECypCaM.
3.1.2. Opranuszanust paboTbl 1Mo (GopMHUpOBaHUIO, 00pabOTKE, CHUCTEMATH3ALMH,
XpaHeHuo OubIMoTeuHoro (oHAAa B COOTBETCTBUM C IMpoduiieM YHHUBEPCUTETA,
oOpazoBaTeIbHbIMU porpamMMamH, Hay4YHbIMH MCCIICI0BAHUSIMU 1
UH(GOPMAIMOHHBIMU MTOTPEOHOCTSIMU YU TATEIICH.
3.1.3. ®opmupoBaHue SIEKTPOHHOH  OMONIMOTEKHM  Hay4YHO-0Opa3z0oBaTEJIbHbIX
pPECYpCOB M CHUCTEMBI yuyeTa OnyOJMKOBAHHBIX Pe3yJIbTATOB HAYYHOH JeATeIbHOCTH
pabOTHUKOB U O0y4JarIOIUXCs Y HUBEPCUTETA.
3.1.4. Wnrerpauust ”HGOPMALMOHHO-OUOIHMOTEUHBIX PEeCypcoB B MH(POPMALIMOHHO-
oOpa3zoBaTesibHOE NPOCTPAHCTBO Y HUBEPCUTETA.
3.1.5. Pa3ButHe 3JeKTPOHHBIX CEPBUCOB.
3.1.6. lloBplieHHe KayecTBa W  pacUIMpeHHe  IepeyHsi  I[pPefoCTaBIICHUs
MH(OPMAIMOHHO-OUOINOTEUHBIX YCIYT (B T.4. TIATHBIX).
3.1.7. ®opmupoBanue HHPOPMANUOHHON KOMIETEHTHOCTH OOyYalOIUXCS U
MPOJIBMKEHUE 3HAHMW M yMeHUH 1o uH(opMalMOHHOMY olecrneyeHuio y4yeOHOM,
HAYYHO-MCCJICA0BATEILCKON M MHON 1103HABATEIbHOM JeATEIIbHOCTH.
3.1.8. Opranu3aimoOHHO-METOAMYECKOE PYKOBOACTBO AESATEIbHOCTHIO OMOJIMOTEK B
bunmanax HUSAY MUON.
3.1.9. OcyiiecTBieHHe  MHCCHH eHTpa  MH(PpOPMALUMOHHO-OMOIMOTEUHOTO
obecrieueHuss ydyeOHO-HAYYHOM JEATEIBHOCTH B COOTBETCTBMM C MMCCHEH
YHuBepcuTeTa M TMOJUTUKON VYHHBepcuTeTa B 00JaCTH KayecTBa, a HMEHHO:
nojpaepxkka  o0yueHus, HAy4HO-UCCIIE0BATEIbCKOM 0 BOCIIUTATEJILHON
NeATEeIbHOCTH B YHHMBEpPCUTETE TIyTeM CO3JaHMsl YCIOBUH Uil JOCTyna K
MH(GOPMALUU U COBPEMEHHBIM yCIyraMm, oOyyeHrue COBPeMEHHBIM MeTOo1aM paboThl €
MCTOYHUKAMH MH(OPMALMK, aBTOMATU3MPOBAHHOTO [TOMCKA, aHaIu3a UH(MOpMALIK U
pa3BUTHsl TOTEHIMala, COOTBETCTBYIOUIErO0 YHHBEPCHUTETY HMCCIEA0BATEIbLCKOTO
THIIA.

4. ®yuxuuu [oapasznenenus

4.1 B unensx BeimonHenus 3axad llojapaziaenenue oCylIeCTBISICT CIEAYIOLIME
GyHKIMH:
4.1.1. OOGecnieunBaeT CcBOOOAHBIA jgoctyn K OuOaMOTEeYHBIM (OHIAM M K
3JIEKTPOHHBIM pecypcam BCEM KAaTEeropHsiM yuTaTeseil, B TOM YUCIIe He SBJISIOIUXCS
oOyyJaromMuMucss ¥ pabdOTHUKAMH YHHMBEPCUTETA, B YCTAHOBJIEHHOM IOpSAKE C




YY4ETOM 3aKOHOATeJIbcTBA O MEPCOHAJNBHBIX JIAHHBIX M [POTHBOJIEHCTBUU
KCTPEMUCTCKOMN JAEATETbHOCTH.

4.1.2. becruiatHO oOecneyuBaeT I10Jb30BaTeIeii OCHOBHBIMHU OMOJIMOTEUYHBIMU U
MH(OpMaMOHHO-OUOIHOrpapUIECKUMH YCITyTraMH.

4.1.3. IlpenocraBisier 1OJb30BATENSIM JOMOJHUTENIbHbIE TIUIATHBIE YCIYIM B
COOTBETCTBUHU C JIOKAJIbHBIMM HOPMATHUBHBIMU aKTaMHU Y HUBEPCHUTETA.

4.1.4. OOecneunBaer ¢opmupoBanue OUONIMOTEYHOrO (GOHIA B COOTBETCTBHHU C
yu4eOHBIMH MPOrpaMMaMM M TEMATUKOM HAYUHBIX UCCIICIOBAHMM, a UMEHHO:

- pa3pabaTblBa€T M CHCTEMATHYECKH KOPPEKTUPYeT TeMaTHYeCKHi IIaH
KOMIIJIEKTOBaHUs OubamoreyHoro ((oHga B COOTBETCTBHM C HalpaBJICHUSIMH
o0Opa3oBaTe/IbHOM U HAYYHOU eI TeIbHOCTH Y HHBEPCUTETA;

- npuoOperaer  yuyeOHYI0, Hay4dHYIO, CHPaBOYHYIO,  XYJIOXKECTBEHHYIO
JIMTEpaTypy, MEPUOAMYECKHEe W JApyrue BHJbI M3JaHMH, B T.4. HaA 3JEKTPOHHBIX
HOCHUTEJISX, a TaKXKe OpraHu3yeT JOCTYyl K OTEYECTBEHHBIM H 3apyOeiHbIM
3JIEKTPOHHBIM pecypcam;

- Gopmupyer 3akazbl M IOJArOTaBIMBAeT JAOKYMEHTALUMIO Ha 3aKyIKY
JUTEpaTypbl Ha OCHOBE 3asBOK IPO(peccopCKO-Npeno aBaTejbCKoro CcocTasa
YHuBepcuTeTa, npu opOpMIIEHHH 3aKa3a Ha 3aKyIlKy H3JaHUsl [IPOBOIAMUT CBEPKY C
DejrepalIbHBIM CITUCKOM AKCTPEMUCTCKUX MATEPHAJIOB;

- OIpezesieT HCTOYHUKN KOMITJIEKTOBAHUSI (POHJIOB;

- ynpasiisgeT OMOIMOTEUHBIM (POHIOM C LEJIBIO ONTUMH3ANK 00beMa, CocTaBa
1 2P (PEeKTUBHOCTH €ro UCIOJIb30BaAHMS.

4.1.5. Opranusyer y4er, CTpyKTypHpPOBaHHE U pa3MelleHne Oubanorednoro Gpoua,
00ecIeYnBaeT ero COXpaHHOCTh, NPOBEPKY, HEOOXOMUMBINH PEXUM XpaHEeHHs, a IPH
HEOOXOJMMOCTH — pecTaBpalMio, KOHCEPBALHIO, PENPOLYLIHPOBAHHE.

4.1.6. Ilpunumaer yuyacTMe B IUIAHUPOBAHUM H3IAHUS y4eOHON JMTEpaTypsl B
YHupepcurere.

4.1.7. Opranusyer CHpaBOYHO-NIOMCKOBBIN arapar: B3aWMOCBS3aHHYIO CHCTEMY
DJICKTPOHHBIX KATAJIOTOB M KapToTeK. OCYyIIeCTBIISET CUCTEMATH3ALMIO JIOKYMEHTOB,
MOCTYNAIOWMUX B OMONMOTEUHBINH (OHJ, B COOTBETCTBHM C NPHHATHIMH B LEHTpE
Tabnuuamu  knaccudukanuu. DopmMupyeT TOUCKOBBIH 00pa3 JIOKYMEHTOB JUIs
3JIEKTPOHHBIX KaTaJIOI'OB.

4.1.8. DopMmHpyeT 3JeKTPOHHYI0 OMOIMOTEKY HaydHO-00pa30BaTelIbHBIX PECYpPCOB,
IPEI0CTABIISIOLLYIO BO3MOKHOCTD KPYTJIOCYTOYHOIO JMCTAHIIMOHHOTO
MHJIMBUIyaJIbHOTO JOCTyIa JUIS KaXI0ro oO0ydarolerocs M Jpyrux KaTeropwuii
moJsb3oBatesieit (B T.4. u3 ¢puauanos HUAY MUDN) u3 noboit Toukn, B KOTOPOii

MMEETCs JIOCTYI K CeTH MHTEepPHET.
4.1.9. dopmupyer  2JeKTpoHHO-OMOMMOTEUHYyl0  cuctemy HUAY  MUODU,
BKJIIOYAIOLILYIO TIOJTHOTEKCTOBbIE yueOHbIe H3/IaHHs aBTOPOB Y HUBEPCHTETA.

4.1.10. Coznaer cobcTBeHHbIE MHMOPMAMOHHO-OUOIHOrpaduuecKre pecypesl Mo
TeMaTuke YHuBepcureTa. Bener 6a3y naHHBIX ydyera onyOJIHKOBAHHBIX PE3yJIbTATOB
HAY4HOM NesATebHOCTH PaOOTHUKOB M 00y4aIOLIMXCsl Y HUBEPCUTETA.

4.1.11. ObecrnieunBaeT TErHTUMHOE HCIOJIB30BAHUE IEKTPOHHBIX PECYPCOB.




4.1.12. OBecrieunBaeT Tepeady JaHHBIX O COCTaBe OMOIMOTEYHOTro Gonna u
HAy4yHBIX MyOJIMKalusx Ul WHTErpamiu B uH(GOpPMALHOHHO-00pa3oBaTeIbHOE
POCTPAHCTBO YHUBEPCUTETA.

4.1.13. ITpoBoaUT aHAIM3 MyONMKALMOHHOH JEATEIBHOCTH Hay4YHO-I1e1arOrnYeCcKuX
paGOTHUKOB YHUBEPCUTETA HA OCHOBE HAYKOMETPHUYCCKUX 0a3 JTaHHbIX.

4.1.14. OcymiecTBseT MOHHTOPUHI  00eCreYeHHOCTH nUTEpaTypoil  y4eOHOro
polecca i aHajau3 CIUCKOB JIMTEPATyphl B pabo4KX MporpaMmax JuCIHUIIIMH.
4.1.15. Opranusyer auppepeHurpoBaHHOE o0CIy)KMBaHUE — IOJb30BaTENIeH B
YUTATBHBIX 3ajaX, HAa aboHeMeHTe, OMOIMOTEYHBIX IMYHKTaX Ha kadeapax u Oase
otpixa «Bosray.

4.1.16. ITpoBOAUT MEPONPUSATHS 110 MPEIYNPEKICHAIO U JTMKBHAALNH YUTATEIbCKON
3aJI0JPKEHHOCTH.

4.1.17. OpranusyeT M NPOBOJUT TPEHMHTH W CEMUHAPBI IO paboTe ¢ Hay4HO-
oOpazoBaTellbHbIMM ~ pecypcaMu JUls BCEX KaTEropuil 10JIb30BaTeICH, a TaKxKe
MEpOTPHUATHS 110 MOBBILIEHHIO HH(GOPMAIMOHHONH KOMIIETEHTHOCTH 00yyJaromuxcs.
4.1.18. IpegocraBisieT CTATUCTUYECKHUE JAAHHbIE O COCTAaBE oubamoreunoro GpoHja,
06 06CITy)KMBaHUM MOJIB30BATENIEH, 00 UCIOIB30BAHUM HHPOPMALMOHHBIX PECYPCOB,
0 KONMYECTBE HAYYHBIX MyOIMKalMi pabOTHUKOB M 00y4aroluXcs YHUBEPCUTETa,
WX LATHPOBAHMH U JIpyTrHe AaHHbIE 11O 3apocy MoApasie/ieHni YHUBEpPCUTETA.
4.1.19. Uzyuaer uHpOpMALMOHHBIE MOTPEOHOCTH nosip3oBaresieid. OCylIeCTBISET
PEKJIAMHYIO M MAapKeTHHIOBYIO JI€ATE/bHOCT, HAlpaB/ICHHYIO Ha yIydlICHAC
00CTy)KMBaHHS TOJIb30BaTENCH | IOIMYJISAPU3alHIO HH(POPMALMOHHBIX PECYPCOB
YHUBEPCUTETA.

4.1.20. OcyuiecTBiseT KOMIBIOTEPH3alKMI0 OUOIMOTEYHBIX MPOLECCOB, BHEAPACT
HOBbIe MH(MOPMAIMOHHBIE TEXHOJIOTMHM, HAlpPaBJICHHbIE Ha MOBBIMICHHE KAYCCTBA
06CITy)KMBaHUsS U paclIHpeHne repeyHs OnOIMOTe HBIX YCIIyT (B T.4. B Onbnuorexkax
(unmanos HUAY MUON).

4.121. Bener BebG-caiiT mentpa www.library.mephi.ru, obecreunBaeT  ero
aJMHHECTpUpOBaHME W OOHOBIeHMe  KOHTeHTa.  IIpoBOaMT paboTy 110
B3aMMO/ICHCTBHUIO C IOJIb30BATEISIMH B COLIMAJIbHBIX CETAX.

4.1.22. TlpeocTaBiisieT MOIb30BATENSAM OUONIHOTEHHBIC TIPOJIYKTBI U yCIYTH Ha Oaze
JIEKTPOHHON GUOIMOTEKH, HHPOPMAIMOHHBIX TEXHOJIOTHI 1 BeO-CEpPBUCOB.

4.1.23. Oxa3piBaeT COJAEHCTBHE B IPOBEJACHHUH T'yMaHUTAPHO-NPOCBETUTEILCKUX H
MHTEJUIEKTya bHO-pa3BieKkaTebHbIX  MeponpusTiid.  IIpoBoauT paboty 10
MPOJIBMKEHHUIO YTEHHs IOCPEJICTBOM OpraHM3alMi BbICTABOK M TEMATHHCCKHUX
0630pOB (B T.u. Ha CaiiTe HEHTPA ¥ B COLMAJILHBIX CETSX).

4.1.24. OcylecTBIseT METOAMYECKYIO MOMOLIL OnbimoTexam Gunmanos HUSY
MUODUN.

4.1.25. IlpoBoauTt HAY4YHO-UCCJIEN0BATEILCKY1O, METOIMYECKYIO pabory
(QHAJIMTHYECKYIO, OPraHU3aLMOHHYIO, KOHCYJITAlMOHHYIO) 110 COBEPUIECHCTBOBAHMIO
BCEeX HalpaBJIeHUN AesATeIbHOCTH LIEHTpa.

4.1.26. OpranusyeT CHCTeMY MOBBILICHHS KBAIM(UKALMY pabdotHukos. IlpuHumaer
yyacTHe B CEMMHApaX, KOH(EpeHLUMAX M KOHIrpeccax Io MHGOPMALMOHHO-
OUOIMOTEYHBIM BOIIPOCAM.




4.1.27. llpunumaer  ydactue B paboTe  KOPHOPATHBHBIX OMOJIMOTEYHO-
MH(GOPMALMOHHBIX CeTel, acColraluil 1 KOHCOPLUMYMOB. Y4acTBYeT B CO3/aHUM
CBOJIHBIX U pacrpeieleHHbIX KOPIIOPATHBHBIX KaTAJIOT0B, JIEKTPOHHBIX OMOIHOTEK.
4.1.28. YyactByeT B MH(GOPMAIMOHHON AESITEIbHOCTH Y HUBEPCUTETA, B TOM YHUCIIE!
- yuacTByeT B pa3paboTke M BHEAPEHHMH HHPOPMAIMOHHBIX TEXHOJIOIHH,
COZEHMCTBYIOMUX HHPOPMALMOHHO-aHATNTHYECKOH MoIepKKe 00pa3oBaTeIbHOro U
HAY4YHO-MCCIIEA0BATEICKOrO MPOIECCOB;

— MCIIOJIb3YeT HOBble MH(OPMAIMOHHBIE TEXHOJIOTHH B YIPABICHUHM U
JIOKYMEHTO0OO0pOTE;

- yyacTByeT B (JOPMHUPOBAHUH €ANHOM 0a3bl JaHHBIX ¥ HH()OPMALIMOHHOM CeTH
YHUBEPCUTETA.

4.1.29. OcyuiecTBiseT COMPOBOKACHUE TEXHUYECKOTO M MPOrpaMMHOr0 KOMILIEKca
nentpa. ObecreunBaeT COXPaHHOCTh JJaHHBIX.

4.1.30. ITpoosur  paboTy 1O  pPasBUTHIO, MOJACPHU3AUMU U YKPEIJICHHIO
MaTepHalbHO-TEXHUUYECKHUX PeCypCcoB IEHTpa.

5. Crpyxkrypa ITonpasznenenus

5.1.  CocraB u crpykrypa Iloapasznenenust (popMHpPYIOTCs COTJIACHO LITATHOMY
PACIMCAHUIO W YTBEPKAAIOTCA  PEKTOPOM YHHMBEPCHTETA I10 TPEJCTaBICHHIO
HavyaigpHuKa [Toxpasnenenus.

5.2. B crpykrypy Iloapasnenenus BXoAsT:

- Ormen  pasBuTHs M KOOPAMHAUMK  HMH(POPMANMOHHO-OUOIMOTEYHOM
JIeSITeJIbHOCTH;

- Ot/1es1 KOMIIEKTOBAHUS ¥ Hay4yHOU 00paboTku (HOHI0B;

- Orzen opranu3ayy 00CITyKMBAHUS 110JIb30BaTEN el 1 XpaHeHus (POH/I0B;

- Otnen oOcny)KuBaHus yueOHOM TUTepaTypoid;

- MudopmarmoHHo-0ubmorpapuueckuii oTael,

- OtJ1es1 CONpOBOXKIACHUS HH(POPMALIMOHHBIX OMOIMOTEUYHBIX CHCTEM;

- Oties1 Hay4HBIX JKYPHAJIOB.

5.3. B cocraB nenTtpa MHPOPMALKOHHO-OHOIHOTEUHOr0 obecrnedeHus yueOHo-
HAy4YHOW  JESATeTBHOCTH MOTYT OBITh BBEJEHLI W JApPYrue CTPYKTYpHBIC
Iojipas/iesieHusi, JAesITeIbHOCTh KOTOPBIX HarpaBjieHa Ha oOecrnevyeHne OCHOBHBIX
HanpasieHui nestenpHocTu [lonpasaenenus.

6. IlpaBa u obs3anHocTH paboTHUKOB [loapasaenenus

6.1. TlpaBa u obszannocti padoTHukoB I[loapasnenenus, ycioBuss UX TpyJa
ONpEeNeNIOTCs  TPYAOBBIMU  JOTOBOpaMH,  JOJDKHOCTHBIMM — MHCTPYKUHUAMHU
pabOTHUKOB, YCTaBOM YHHBEpPCUTETa, I[IpaBHJIaMHd BHYTPEHHEIro TPYIOBOIrO
pacriopsinka paboraukos HUAY MUOU, wnacrosimum Ilonoxenuem, HHBIMHA
JNOKAMBHBIMK  HOpMaTHBHBIMEH akTamu  HUAY MUOU, 3aKOHO/1aTeJIbCTBOM
Poccuiickoi deepanuu.




6.2.  Hawansnuk ITojpasiesenus BBIIOJHSIET ClelyIone 003aHHOCTH:

6.2.1. ocyiiecTBisieT HerocpeICTBEHHOe PYKOBOJICTBO JIeSITEJIbHOCTBIO
[Tonpasnenenus;

6.2.2. sBisercs pyKoBoauTesaeM JUs Bcex paboTHukoB [loapasnenenus;

6.2.3. BHOCHUT YIOJHOMOYEHHOMY  JOJDKHOCTHOMY JIMIY  IPEIOKEHUs O
COBEpIIEHCTBOBAHUHU JiesTenbHOCTH [Topas/aesnenus, MOBbILEHHA d(P(PEKTHBHOCTH
ero paboThl;

6.2.4. pacrpeienser  JIOJUKHOCTHbIE — OOSI3aHHOCTM — MeX1y  pabOTHHKAMHU
[TonpasieneHust 1 OCYIIECTBIISAET KOHTPOJIb 38 UX MCITOJIHEHUEM;

6.2.5. TOJMMCHIBACT B Mpeeax CBoei KOMIETeHIMH JoKyMeHThl [Toapasnenenns;
6.2.6. paspabaTbiBaeT IMPOEKTHl JIOKYMEHTOB, CBS3aHHBIX C OpraHu3alueH
nesrenshoctu [lonpasnenenus;

6.2.7. KOHTpOJHUpPYET cOoONI0JeHHEe pPadOTHUKAMHU MpPaBHJI BHYTPEHHEro TPYAOBOIO
pACIIOpsA/IKA, OXpaHbl TPyAa M TEXHHKH Oe30IaCHOCTH, MOKAPHOH 0e30MacHOCTH,
BBITIOJIHEHHE TIPUKA30B U PACIIOPSIKEHHI PyKOBOACTBA Y HUBEPCUTETA,

6.2.8. wu3gaeT yKazaHUs U paclopsDKEHUs B IIpe/esax CBOe KOMIECTeHIIMHN;

6.2.9. omnpenesnsieT JIML, OTBETCTBEHHBIX 3a BeJE€HHE JIEJIONPOU3BOJCTBA B
[Tonpaznenenuu;

6.2.10. BHOCUT B YCTAaHOBJIEGHHOM IOpSIIKE MPEMIOKEHU O TPUBJICUCHUU
corpyanukoB HUSAY MU®DU k padore IToapasznenenus;

6.2.11. ”HUUMUPYET OTKPBITHE IIPOEKTOB 110  HAINPABJICHUSM  JIEATCIIBHOCTH
[loapasnenenus;

6.2.12. BHOCUT TNpPEUIOKEHUSI O CO3JaHUM BPEMEHHBIX  KOJUIEKTHBOB  JUIS
BBITOJHEHHUs pabOT 110 HarpaieHusIM aesitenbHocTy [loapasaenenus;

6.2.13. BBIMIOJIHSIET ~ WHBIE  OOS3aHHOCTM B COOTBETCTBUM  C  JIOKQJIbHBIMU
nopmatuBHeiMU akTamu HUSAY MUWOU u nopyuenusmu pykosozxctsa HUIAY
MUDU.

6.3. HavanbHUK mojpas/ieneHust HeCeT OTBETCTBEHHOCTD 3a:

6.3.1. wucnonHenue 3amady W (QyHKUMH, BosnoxkeHHblX Ha Iloapasnenenue
HactosiuM ITojo)keHneM, HEBBINTOJIHEHHE B IMOJHOM 00beMe M B yCTAHOBJICHHBIC
CPOKM  TIOpYYE€HHMH  pPYKOBOJCTBA, IPUKA30B  YHHUBEPCHTETA,  JIOKAJIbHBIX
HOPMATUBHBIX aKTOB Y HUBEPCUTETA;

6.3.2. KayecTBEHHOE BBINOJHEHHEe MepornpusaTuii [lnana pasBuTHsa KOMIIIEKCHOM
oesomacHoct HUSY MUDU B wactu Gpyukuuit [loapasnenenus;

6.3.3. coOmonenne padotHukamu [loapasnenenuss TpyJAOBOW — JIMCUHMINIMHBI,
Hajulexkallee MCIoJIHeHHe  pabOTHHUKAMH — 00s3aHHOCTEH,  INPEeJyCMOTPEHHBIX
mactosmmMm  IlojokenueM B mpejeniax,  OMNPEACJICHHBIX  JIOJDKHOCTHBIMH
MHCTPYKLUSIMHE, TPYZA0BBIM 3aKOHOAaTeIbCTBOM Poccuiickoi denepannu;

6.3.4. mpenocraBieHre HeoOXoauMOi nHpopmanuu U otyeTHocTH [loxpaszeneHus
pykoBoactsy HUAY MUDH;

6.3.5. npeBbIIEHUE CBOUX AOJDKHOCTHBIX ITOJTHOMOYH,

6.3.6. pasriamieHue KOH(pHUAGHUHATbHOH HMHMOpPMALMKH, B T.4. MEPCOHAIBHBIX
JIAaHHBIX, KOMMepUeCcKoi TaiHbl, KOTOpO# pacnosaraet [lojgpasienenne;




6.3.7. yTpary W/Wid TOpYy JOKYMEHTOB, OOpasyloUMXcsi B AeATEIbHOCTH
[Toapasznenenus;

6.3.8. WHBIE Cly4yad  HapylweHWH, MNPeayCMOTPEHHBIX  3aKOHOAATEJILCTBOM
Poccuiickoit Menepauuu W/WIM JIOKAIbHBIMA HOpMaTUBHBIMKM akTamu HWAY
MUDN.

7. BzaumojeicTBHE U CBSA3U C JIPYTHMHU
CTPYKTYPHBIMH MO/Ipa3/IeJICHUsIMU Y HUBEPCUTETA

7.1.  Jlus opranu3anuy padoThl 10 OCHOBHBIM HAINPABJICHUSIM J1€ATEJILHOCTH LEHTP
B3aMMOEHCTBYET C IPYTHMHU CTPYKTYPHBIMU MOJIpa3Ae/eHUsIMU Y HUBEPCUTETA.
7.2. Tlopsiiok B3aMMOJCHCTBHS ~ OINpEAEIsSeTCs OTJACJIbHBIMU  IPUKa3aMH U

pacniopsbkeHusimu - pekropa HHMAY MHMOU, a Ttake JNOKYMEHTHPOBAHHBIMH
MpollelypaMi MeHeDKMeHTa KauecTBa Y HUBEpCUTeTA.

8. OTBEeTCTBEHHOCTH

o OTBETCTBEHHOCTh 3a KayeCTBO, CBOCBPEMEHHOCTb M TIOJIHOTY BBITTOJTHECHMUS
BO3JIOKEHHBIX HacTosuuM [Tonoxennem na [Toapasznenenue 3a1a4d U GyHKIMI HeceT
B MpeJesax ero KoMmnereHuui HavanbHuk [loapasieneHusi B COOTBETCTBHH C €ro
JIOJDKHOCTHOM MHCTPYKLMEH.
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OTLL L8 SRR N2 AL

[IpaBuia
MOJIB30BaHUs HHGOPMAIMOHHO-OMOIMOTEYHBIMU peCypcaMu
eHTpa MH(HOPMALMOHHO-OUOIMOTEYHOr0 00eCIICYeHNUS
yueOHO-HAYYHOH JeATeIbHOCTH

1. O61ue 1mo0XKeHus

1.1. TlpaBuna TOJB30BaHUS HMHOOPMALMOHHO-OUOIMOTEYHBIMUA  PECypCamMu
[IeHTpa 1H(OPMALIUOHHO-OMOIMOTEYHOTO obecrieueHus y4eOHO-HayYHOH
JesTeIbHOCTH (fanee — HeHTp) pa3paboTaHbl B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoit Penepauun, Ycrasom HHAY MHOU, I[lonoxenuem O UEHTPE
HH(popMaLlHOHHO-6I/I6J1PIOTG‘1HOI‘O obecriedeHus: yueOHO-HayYHOU e TEIBHOCTH.

1.2. TlpaBuia T1OJB30BaHUS  HMHOOPMALMOHHO-OUOIMOTEUHBIMU  pECypcamu
LeHTpa periamMeHTHPYIOT OO MOPSJOK OPraHM3alMh M OOCIy)KHBAHHS
rosip30BaTeNei, paBa U 06S3aHHOCTH LIEHTPA U MOJIb30BaTENeH.

1.3. MudopmaoHHO-0uOIHOTEYHOE o0ciTyKUBaHUE MOJIb30BaTeNIeH
OCYILeCTBIISIeTCS Ha abOHEMEHTe, B UMTANBHBIX 3alaX, B 3ajax sl COBMECTHOM
paGoThI ¥ B PEXKMME yIAIeHHOTO J0CTyna Ha BeO-caiTe HeHTPa.

1.4. Tlonb3oBaTenu IeHTpa — oOyuaromuecs YHHBEpCUTETa BCEX bopm
00y4eHwus, PoheccopcKO-TNpenoaaBaTe/IbCKuil COCTaB, HAy4YHbIC W HHBIC paboTHUKH
Vuusepcurera (B T.4. ¢pumanos HVSIY MHU®U), a taxke uHble pusnyeckue u
IOpPUIMYECKHE JIHIa (CTOPOHHHUE T10JIb30BATEIH ), TIOIB3YIOIIHMECs yCIyraMu IEeHTpa.

1.3.1 Kareropuu moJyib30Barejiel HEHTpa:

—  o0ydaroluecsi: CTYIEHThl JHEBHOIO OTJACNeHHs, CTYJACHThI O04HO-3204HOI0

(BeyepHero) (axkyabTeTa, MAaruCTPAHTHI, ACIIUPAHTHI;

—  1po¢heccopCKO-Ipero1aBaTe/ibCKui COCTaB,;

—  Hay4YHbIe COTPY/HHUKH,;

—  Npo4YHe COTPYIHHUKH,

—  COTpYIHMKM M oOyyarouguecss 000COOIEHHBIX CTPYKTYPHBIX MO/pas/eeHuH
Y MUDU;

—  yyammuecs suees npu HASY MHUOU;

-~ CTOPOHHHUE ITOJIb30BATEIH.

1.5. A6onemenT — hopma OUOIHOTEIHOr0 OOCITYKMUBAHUS, IIPe/lyCMaTpHUBaroIIast
BbLIAYY M3JAHMH JUIS MCIIOJNB30BaHUS BHE MOMELIEHHH IeHTpa (Ha ONpe/eNeHHBIX
YCIIOBUSIX).

1.6. YnuranpHblii  3a1  —  Qopma  OubiamoredHoro  0OCIy)KHBaHUS,
TpelyCMaTpUBaroIasi BblAady M3JaHus JUls MCIIOJIB30BAHUS B NIOMEILECHHUAX LEHTPA,
CIIeIMaIbHO 060y I0BAHHBIX IS I0JIb30BaTe/Iel ¥ paboThl C U3JAHUSIMH.




1.7. 3aim s coBMecTHOM paboThl (KOBOPKHMHI) — TOMEIIEHHE LIEHTPa,
HCIIOJIB3yeMOe JIIs TIPOOIEMHO-OPUEHTHPOBAHHBIX U TIPOEKTHBIX (hOpM padOThI IS
pa3IMyYHBIX [PYTI OJb30BATEIEH.

1.8. Mexo6ubnuoreunnliii adonement (MBA) — aboHeMeHT, OCHOBAaHHBIM Ha
MCITONIb30BAHMM M3aHuil U3 (GOHIOB Jpyrux OMOIMOTEK MpH HX OTCYTCTBHH B
OoubIMoTeyHoM (hOH/E LEHTPA.

1.9. Ynurartensckuii Gopmyssip — OUOIMOTEYHBIH JIOKYMEHT YCTAHOBJIEHHOIO
obpasia Ul WHAMBUAYAIBHOTO ydeTa I10J1b30BaTesIel, MPUMEHSIeMbIH s 3aucH
MnoJsib30BaTeNs B HeHTp. PopMyJIsap COMEPIKUT CBEIeHHs O ToJb3oBarele: (haMuluio,
HMsi, OTYECTBO, ajpec, TenedoH pabounil W/MiIn JOMalIHUI, MecTo paboThl/y4eosl,
JaTy 3aliCH B LEHTP, TMOAINKCH MOJIb30BaTeNs, HOATBEPKAAIOUIYIO 0053aTe/IbCTBO
BbIOMHEeHs [IpaBui MmoJjib30BaHus MHGOPMAIIMOHHO-OMOIMOTEYHBIMU peCcypcaMu
[IeHTpa.

1.10. DnexTpoHHBIH (GopMyssp Moib30oBaTeNst  — 3anuck B 0ase JaHHBIX,
BKJIIOYAIOLIAsl JlaHHble 4HWTaTeldbckoro (Gopmyisipa M (QUKCHpyIOllas —Jaary
MOCeLIeHMs], BBbIAAHHBIE W3JaHUs, AaThl HX BBbIJAYM, BO3BpaTa. JIEKTPOHHBIN
(GopMyIIsIp MONIb30BaTElIsl ZOCTYIIEH B ABTOPU30BAHHOM peKMMe Ha BeO-caiiTe LeHTpa
www.library.mephi.ru B pazaeine «3JeKTPOHHbIE KaTajlorm.

1.11.2nexkTpoHHbBII (HOpMYJISIP MOJIL30BATENIS — 3TO COIJIAICHUEe MKy HEHTPOM
M IOJb30BaTEIeM O [PU3HAHWK JIOCTOBEPHOCTH MH(pOpPMAMU O BBIJIAHHBIX
M3JIaHUSX, CPOKaX BO3BpaTa M MHBIX JAHHBIX 00 MHQPOPMALMOHHO-OMOJIMOTEUHBIX
yclyrax.

1.12. Knwokupiit Gopmyssip — KapTodka orpejeneHHoH (GopMbl, Ha KOTOPOW
YKa3bIBAIOTCS OCHOBHBIE CBEICHUs 00 M3JaHWHU: ABTOp, 3arjiaBue, roj M3JaHusd,
HOMEp TOMa MJIM BbITyCKa, [leHa, MHBEHTApHBIA HOMED.

1.13. [IITpuxKoj — YHUKAJIBHBIH MICHTU(GUKATOP M3/IaHUs MIIM I0JIb30BATElIs B
BHJIe Habopa uudp u OyKs.

1.14. EAvHbIil NyHKT 3alMCH LEHTpa — IYHKT O(QHUIMaJbHON perucTpanuu
rnojib3oBareleil B yCTaHOBJEHHbIE JOKYMEHTHI (duTaTenbckuit Gopmynsp) u Oase
JTAHHBIX.

1.15. U3panusi — KHUTH, ApPYrde MPOU3BEICHUs IeYaTh W MHbIE JOKYMEHTHI Ha
pa3IMYHbIX HOCUTEJISX.

1.16. LleHTp OTKPBIT IS TIOCEIUEHUs I[10Jb30BaTelied B COOTBETCTBUU C
rpagukoM paboThbl, OIyOJMKOBAaHHBIM Ha BeO-caiiTe LeHTpa. B ynaneHHom aoctymne —
B pexkume 24 yaca 7 JiHel B HeJlelIIo.

2 HpaBa, 00513aHHOCTH U OTBETCTBEHHOCTD I10JIb30BaTEJICH

2.1. O6yuaromuecss Yuupepcutera BceX (GopM  0OyueHHs, aCHUPaHTBI,
JOKTOPAHTHI, TMPO(eccopCKo-NpenoaaBaTe/Ib.CKui CoCTaB, Hay4dHble M IPOYHe
coTpyanuku Yuupepcurera (B T.4. ¢pummanos HUSAY MUODU), yyaumecs suniees
npu HUASLY MUODU umeror npaBo OecruiaTHO IMOJIb30BAaThCS OCHOBHBIMH BHAMH
OUOIMOTEUHO-MH(DOPMALMOHHBIX YCIIYT:




- moJiydath IOJHYIO HH(OpMalKio O  CcocTaBe oubmoTeuHbIX  (OHJIOB
MOCPE/ICTBOM HCIIOJIb30BAHMs CHCTEMbI KATAJOroB, KapTOTeK H Jpyrux Gopm
OUOIMOTEYHOr0 HHPOPMHUPOBAHUS;

- mostydaTh M3 OuOIMOTeYHOro (poHIA AJis BPEMEHHOrO IMOJIL30BAHUA ooObIe
W3aHusl, HEOMyOJIMKOBAHHBIE JIOKYMEHTBI;

- [OJIydaTh JOCTYI K SJIEKTPOHHBIM 00pa3oBaTe/bHBIM U HAYUHBIM peCypcaM B
ABTOPM30BAHHOM JIOCTYIIE MIIH C KOMIBIOTEPOB Y HUBEPCUTETA;

- [OJy4aTh CIPABOYHO-OMOIMOrpapUUECcKyIO U KOHCYILTAMOHHYIO TIOMOIIb B
nmouMcke M BbIOOpe TNPOM3BEIEHMH Medard W JAPYruX JOKyMEHTOB, B pabdote ¢
uH(popMalMeil Ha HETPAJUIMOHHBIX HOCHTENSX, TPH MOJH30BAHUH SJICKTPOHHLIM
WJIM MHBIM 000PY/10BAHUEM;

- [OJIy4aTh JOKYMEHTBI HJIH X KOIUH 110 MEKOHOIMOTEHHOMY abOHEMEHTY;

- MPOJUIEBATh CPOK IMOJB30BAHMS JIUTEPATY PO B YCTAHOBJICHHOM MOPSIIKE;

- y4acTBOBATH B MEPONPHATHSX, POBOJANMBIX HEHTPOM.

2.2. Tlonp3oBarenn LeHTpa (jajee — I0JIB30BATENIM) MOTYT TOJy4arTh
JIOTIOJTHUTEbHbIE TUIaTHBIE yCayrd. CTOMMOCTDL JIOMOJIHUTENIbHBIX IUIATHBIX yCIyTr
yTBEPIKAAeTCs IIPUKAa30M PEKTOpa.

2.3. Tlonp30oBaresu MMEIOT I[PaBO IOJy4aTh OecrpensTCTBEHHBIH JOCTYI K
uHpOpMalMK 0 paboTe LEHTPA W ero pecypeax, MpeiCTaBIeHHOH Ha JICKTPOHHOM
pecypce LEeHTpa B CETH MHTEPHET 110 ajpecy: www.library.mephi.ru, oOpamarscs K
IEKTPOHHOMY (POPMYJIISIPY MOJIB30BATEIIsA UL TTOTYYCHUS! IAHHBIX O YHCIISIINXCS 3a
[oJb30BaTe/IeM KHUrax U CpOKax uX BO3BpaTta.

2.4. Tlonwp3oBarenu UMEIOT MpaBo BHOCHTH MpeUTOKEHHU s 1o
COBEpIIEHCTBOBAHUIO PabOTHI LEHTPa U 110 POPMUPOBAHUIO OMOJIHOTEYHOr0 onja,
BBICKA3bIBATH B YCTHOM MJIK MUCbMEHHOMN (popMe NMPETeH3UH U 3aMevaHMusl.

2.5. CTOpOHHHE MOJIB30BATE/H BIIPABE MOJIB30BATHCS OUOINOTEUHBIM HOHIOM H
31eKTPOHHBIMU MH(GOPMAIMOHHBIMU peCypcamMu LEHTpa B YMTABHBIX 3ajlaX Ha
MJaTHOW OCHOBE.

2.6. Tlonp3oBaTenn 00s13aHbI:

- cobumonath Hactosue [Ipasuia;

- COOJIIOIaTh TUILMHY H TIOPS/IOK, BBIKIIFOUaTh MOOUIIbHBIH Tee(OH, HE BXOAUTDH
B MOMEIIEHHs [IeHTpa B BEpXHeil 0J1ek e U roNoBHBIX ydopax. 3a ocrasiieHHbie 0e3
MPUCMOTPA JINYHBIE BEIM aIMMHUCTPALIKS LIEHTPA OTBETCTBEHHOCTH HE HECET;

- GepeKHO OTHOCHTLCS K M3IaHUSIM, TTOJTyUYeHHBIM U3 GubanoTeqHOro GoHAa; He
jenath B HUX TIOMETOK, NMOAYEpPKMBAHKMMN; He BBIPHIBATh M He 3arubarh CTpaHMIL, HE
MOPTHUTH HAKJICCHHbIE HA HUX IITPUXKO/IBI;

- BO3BpAIIaTh MOJYYEHHYIO JINTEPATYpy B yCTAHOBIICHHBIC CPOKH;

- OepeXxKHO OTHOCUTBLCS K 000PYI0BAHMIO LICHTPA;

- HCIIOJIB30BATh KOMIIBIOTEPHI B YHTAIBHBIX 3alaX M Ha aDOHEMEHTE TOJIbKO B
yueOHBIX U HAYyUHBIX 1IEJIfX;

= COOIIIONATh YCIOBHUS JMLIEH3Ui 1 cornatuenuii, 3akmouennbix HAAY MUOU
C OpraHM3allMsAMM, TPEAOCTABUBIIMMI JOCTYN K MOJHOTEKCTOBBIM 0asaM JaHHbIX.
3anpenieHo CrulomHoe (TMoApsx) KONMUpPOBaHHE ILENbIX TOMOB MM  BbITYCKOB




)KYpHAJIOB, MaTepHalioB KOH(pepeHUHMi, BCeX pe3yibTaToOB IOMUCKA, a TaKKe
MCIOJIBL30BAHME JUISI ATUX 1eJled aBTOMAaTHYECKUX TTOMCKOBBIX CUCTEM;

- He BBIHOCHUTH HM3JAHUS M3 TMOMEUIEHM LEeHTpa, e€ClM OHM HE 3aluCaHbl B
4UTATENILCKOM (HOPMYJISIpEe HIIU JIPYTUX YUETHBIX JOKYMEHTaX;

- He HapyllaTh pACCTAHOBKM M3/aHuii B (POHIAX OTKPBITOIO JHOCTYTIA;

- [PH TOJIYYEHUH M3/[aHuil POCMOTPETh UX M B Cilydae OOHapyXKEeHHs KaKnx-
nmbo  gedexkToB coolmuTh 00 dSTOM OMOIMOTEKapio, B TMPOTHBHOM  CilyHae
OTBETCTBEHHOCTh 3a [OpUY M3JaHMil HeceT I0Jb30BaTe/b, M[0Jb30BaBIIMNCS
M3JIaHUEM TOCIIETHUM;

- pACIHCHIBATLCA 3@ KaXJ0€ IOJIydeHHOe M3/laHHe B KHWKHOM (opMmyJisipe, B
CIIUCKE BBUIAHHBIX HM3JAHUI M YJIOCTOBEPSATHCS B IPABMIBHOCTH CBEICHHH O
BBIJIAHHBIX M3JAHMAX IIPU aBTOMATH3MPOBAHHOM KHHUIOBbIAYe B DJIEKTPOHHOM
Gopmyssipe 1mosab30BaTelIs;

- Mpu Iopye MITPUXKOJA oOpalarhCs Ha EAWHbIM IYyHKT 3alucH Ul ero
3aMEHbI;

- Ha BpeMs JIETHUX KaHUKYJ, aKaJeMHYEeCKOro OTIyCKa, I0 OKOHYaHHH
YHuUBEpCUTETA, IPH YBOJILHEHUH MJIM OTYMCICHUH BEPHYThH B LIEHTP BCE YMCIIAIIHECS
3a HUMU U3/1aHUs.

2.7. Tlonp3oBaTeNM, HapyIIMBIIME [paBHiia I0Jb30BaHMA HMH(POPMALMOHHO-
OHOJIMOTEUHBIMM pECYpcaMK [I€HTpa WM TPUYMHMBIIME YyIEepO YHHBEPCUTETY,
KOMIIGHCHPYIOT €ro B pasMepe, yCTAHOBJIEHHOM IIPHKa30M 10 YHHUBEPCUTETY, a
TaKKe HECYT MHYIO OTBETCTBEHHOCTb B CIIydasX, NPEAyCMOTPEHHbBIX ACHCTBYIOIIUM
3aKOHO/1aTeJIbCTBOM.

2.8. Ilosnb3oBaTesu, OTBETCTBEHHbIE 3a YTpaTy MM HEYMBIIIJICHHYIO IOpYY
M3aHuM, 00sA3aHbl 3aMEHUTb MX TAKUMM JK€ MM [PU3HAHHBIMU LEHTPOM
PABHOLEHHBIMU HM3AaHUsAMHU. IIpu HEBO3MOXKHOCTH MPUOOPECTH TaKoe IKe HIIH
MpU3HAHHOE PABHOLEHHBIM H3/laHHe BO3MEIACTCS CTOUMOCTH KONHMPOBAJIBLHBIX
paboT M0 BOCCTAHOBICHUIO U3/1aHHH, HCXOIS U3 KOJIMYECTBA CTPAHUIL.

2.9. Tlonp3oBaTensiM, He MPOJUTMBIIAM CPOK IOJIb30BaHUs M3JQHUSIMU U HE
BO3BPATUBIIUM HMX B YCTAHOBJIEHHBIH CPOK, M3[aHWs B UYMTAJbHBIX 3ajax M Ha
aboHEeMEeHTax He BBIJAIOTCS JI0 MPOJUICHUS CpOKa IOJIb30BAHMS MJIM BO3BpaTa paHee
BbIJIaHHBIX U3IaHUH.

3. TlpaBa u 00s13aHHOCTH [EHTPA HHPOPMALKOHHO-OUOIHOTEIHOTO
obecrieyenus yueOHO-HAyUHON AesTeIbHOCTH

3.1 [{leHTp MMeeT Mpaso:
= yCTaHABJIMBATh OrpPAaHUYEHHMs Ha BblAa4y BHE LEHTpAa IOCICIHUX H
e/IMHCTBEHHBIX M3MaHui Oubnmoreunoro Gonma;
- IPUOCTaHABIMBATH 00CITy)KHBAaHHUE I10JIb30BATE/IeH, HAPYUIMBIIMX HACTOSALIME
[IpaBuia;

= OrpaHM4YMUBaTH BPEMSI [M0JIb30BAHUS KOMIIbIOTEpAaMHU B TTOMCHICHHUAX ICHTPA
IpyA HAJTMYUH OYEPC/In;




- motpeGoBaTh y [MOJIb30BATENss KOMIIGHCAIMM yluepba, HAHECEHHOro MM
YHUBEpPCUTETY;
- norpeboBarTh Yy IOJb30BATENsl 3aMEHbl HJIM  BO3MEIICHHMS  CTOMMOCTH
KOTMUPOBAILHBIX pabOT MO BOCCTAHOBJIEHUIO YTPAYEHHOTO WM HEYMBILIJICHHO
MCIIOPYEHHOT0 UM M3IaHUs;
- OrpeseNsTh YCIOoBHs MH(OPMALKOHHOIO M OUOIMOTEUHOr0 00CITyKMBAHMS
CTOPOHHHX I0JIb30BATEIIEH;
- OMH pa3 B Mecsll (Kpome Jekabpsi M Mas) NPOBOAMTH CAaHUTAPHbBIH JICHb, B
KOTOPBII 00CITy)KUBaHUE 110JIb30BATENIeH He TIPOU3BOAMUTCH.

3.2. llenTp obs3aHn:
- obecrieunBaTh ~ pealM3al{io  [paB  I0Jb30BaTesed,  yCTAHOBJICHHBIX
nactosiuumu [IpaBuiiamu,
- 00CITy/KMBATh 110J1b30BaTeNeH B COOTBETCTBUM C HacTOsAMMHU [IpaBniamu;
- obecrieunBaTh  MOJIB30BATENSIM  BO3MOXKHOCTbH  I10JIb30BATHCS  BCEMH
OUOIMOTEUHBIME  (POHIAMH, AJIEKTPOHHBIMH  00pa30BaTEC/IbHBIMM U HayYHBIMH
pecypcamy ¥ KaTajoramu,
- OKa3bIBaTh KOHCYJITATUBHYIO TIOMOIIb B BEIOOpE HEOOXOAMMOM JIMTEPATYPhl 1
Mo paboTe C AIEKTPOHHBIMU pecypcaMH M KarajoraMi, BBIIOJHATH TEMaTHUCCKUE
CIIPaBKH I10 3anpocy Iosp3oBareseil (B T.4. Ha caiiTe LeHTpa);
- MHPOPMUPOBATH  MOJIb30BaTeAe 000 BCeX BHAAX  IPEAOCTABIIAEMbIX
UH(POPMALMOHHO-OMOIMOTEUHBIX YCIIYT M pecypeax;
- 3anpaliuBaTh M31aHusi u3 GOHIOB JAPYrux OMOJIMOTEK B Cilyyae OTCYTCTBHS B
OubIMoTEYHOM (POH/IE HEOOXOAUMBIX MOJIL30BATE/IAM H3IaHHUH;
- MPUHUMATH  ONMEpaTUBHBIE ~ Mepbl 110  JIMKBHIALUMK  330JDKEHHOCTH
I10JIb30BATEIs;
- obecrieunBarh KOH(GUIECHIMAIBHOCTD JAaHHBIX O MMOJIb30BATEIAX, UX 3arpocax
M JIOCTOBEPHOCTH JIaHHBIX HJIEKTPOHHOTO YUTATEILCKOro (hopMyJisipa;
- co3/1aBaTh M MOIEPKUBATL B LEHTpe KOM(pOpPTHBIC YCIOBUs Ul PabOThI
[10JIb30BaTelIeH, MMOBBIIIATE KAYECTBO U KYJILTYPY 00CITyKMBAHUS,
- obecrieunBaTh pekUM paboThl LEHTPA B COOTBETCTBUU C IOTPEOHOCTIMH
YHHUBEpCUTETA.

4. Tlopsi0K periCTpallii 1oJib3oBareliell B ieHTpe HH(OpMaluOHHO-
O6ubIMOTEUHOr0 0OeceUeHUs y4eOHO-HAYYHOH JIeSTEIbHOCTH

4.1. Perucrpaius rnoyib3oBaTesieil B IIEHTpe OCYIIECTBIISETCS Ha €IMHOM ITYHKTE
3aIUCH.

4.2. Jlns perucTpaiyy B LEHTPE I0JIb30BaTEIM 00s3aHbl NPEAbIBUTL MACIOPT,
CTY/IEHYeCKUIT OUIIET MIIM TIPONYCK (B 3aBUCHMMOCTH OT KaTErOpuH IOJIb30BATEJIs).
[Tonb30BaTelb JIOJDKEH O3HAKOMHUTBLCS ¢ HacrtoswuMu IlpaBuiiaMu ¥ MOATBEPAMTH
00513aTeILCTBO UX BBINOJHEHHS CBOEH TOAMUCHIO HAa YUTATEILCKOM (POPMYJIsIpE.

4.3. Ilpx perucTpauuu IOJIb30BATEIIO BBIIAETCA KapTOYKa CO IITPUXKOLOM
(maposieM), KOTOpBIM  sBISIETCS  MIGHTH(PUKATOPOM  MOJI30BATENI  MPH  €T0




00CIY)KMBAHNKM B YMTATbHBIX 3aJax U Ha aODOHEMEHTe, JUls IMOJIyuYeHMs J0CTyna K
3IeKTPOHHOMY (OPMYJISPY M0JIB30BATEs, IPH O(POPMIIEHUH 3aKa3a JTUTEPATYPbI.

= I’lopsmox M0JIb30BaHusI A0OHEMEHTOM M YUTAJIbHBIMU 3aJIaMH

5.1. O6cnykuBaHue TOJb30BaTeed Ha aboHeMeHTe M B YHTAJIbHBIX 3allax
BEJIETCS T10 MPEAbABICHUIO KAPTOUYKU CO HITPUXKOIOM MIIM TIPOITyCKa.

5.2. U3nauuss Ha aboOHEMEHTE BBIJIAIOTCS IMOJb30BATEIAM, HE HMEIOUIUM
3a10/DKEHHOCTH TIEpeJl LIEHTPOM, IO MPeBApUTEIILHOMY 3aKa3y Ha caiTe [eHTpa 10
anpecy:  www.library.mephi.ru  —  asekTpoHHBIE — Karajoru  (HeoOXoauma
aBTOpH3allKsl). 3aKa3aHHYIO JIUTEPATYPY MOKHO IOJIy4HTh Ha aDOHEMEHTE B TEUCHHE
3-x pabouux JHeM.

5.3. Jluteparypa Ha aboOHeMEeHTe IPeAOCTABIIACTCS MOJIb30BATEIIO BO BPEMEHHOE
[10JIb30BaHKE BHE LIEHTPA B KOJMYECTBE M HA CPOK, ONPE/IeNIsIeMbIH LIEHTPOM:

- CTy/leHTaM y4eOHast INTepaTypa BbIAAeTCsl Ha CeMeCTp MM Ha Y4eOHBIH roJ;

- acnipaHTam y4deOHas M Hay4dHast JIMTepaTypa Bbljaercs Ha 1 Mecsl;

- 1podeccopCKO-Ipero1aBaTelIbCKoMy COCTaBy yueOHas JIMTepaTypa BbIJAaeTcs
Ha CeMecCTp;

- Hay4YHass M XYHAOXKECTBEHHasl JIMTepaTypa BBbIJAETCs Ha OIMH MeCsIl BCeM
KaTeropHsiM I0Jib30BaTelel (KpoMe CTOPOHHUX MOJIb30BaTENIEN ).

5.4. KuwkHelii GOpMyJIsip, CIIMCOK JIUTEPATypPbl H/UIIN CBEJIEHHUS B 3JIEKTPOHHOM
GopMmyIsipe nosb30BaTess ABISIOTCS JOKYMEHTAMHU, YIOCTOBEPSIOMIUMHU 1aTy U (hakT
BBIZIQYH TT0JIb30BATEIIIO U3IaHUS.

5.5. Tlonp3oBarenu MOTYT MPOIMTH CPOK TOJIb30BAHUS B3SATBIMU M3AAHUSMHU, B
TOM 4Hcie Mo TenedoHy, ecliM Ha HHMX HEeT ClIpoca CO CTOPOHBI JIPYTHX
OJIb30BATEIIEH.

5.6. Tlonb3oBaressiM, He MPOJJIMBIIMM CPOK IOJIb30BAHUs HM3IAAHUSAMH WU HE
BO3BPATHUBILIUM MX B YCTAHOBJICHHBIH CPOK, M3IaHMs B YMTaJbHBIX 3ajlax M Ha
aboHeMEeHTax He BBIJAIOTCS J10 MPOJJIEHHUS] CpOKa IOJIb30BaHMUs MJIM BO3BparTa paHee
BbIJIAHHbBIX U3IAHUH.

5.7. Jluteparypa B  UYMTaJbHBIX 3ajax  BBIJAETCS  BCEM  KaTErOpUsM
I10JIb30BATEJICH
- B CTYJEHYECKOM YUTAILHOM 3ajie — yuyeOHas JuTeparypa B COOTBETCTBHHU C
paboYMMHM MPOrpaMMaMHU U CLHUIIINH;

- B HAYYHOM YHTAJILHOM 3ajie — Hay4yHas JUuTepaTypa U NepuoaruecKue u3Ianus
B COOTBETCTBHMM C HAYYHBIMU HAMpaBICHUSIMHU Y HUBEPCUTETA.

5.8. B ¢ongax OTKpBITOro J0CTyla B Hay4yHOM M CTYJE€HYECKOM YHTaJbHbIX
3ajaX I0JIb30BaTe/Ib CaMOCTOSITEJIbHO —IOJ0MpAeT JUTEparypy, KOTOPYIO IO
OKOHYaHWK  pabOThl  CKJAQJAbIBaeT B  CHEUMaJbHO  0003HAYEHHOE  MECTO.
[Tonp30BaTeNsIM 3aMpPeLIaeTcss CaMOCTOSITE/IbHO PACCTABIIATH JINTEPATYPy Ha IMOJIKH.

5.9. B uuraneHOM 3aiie JUIs IpoeccopoB M JOKTOPOB HayK OOCIIY)KHBAETCs
npoheccopcKo-rpenoaBaTesIbCKuil CocTaB.

5.10. 3an Juis  COBMECTHOH paboThl JIOCTyNeH JUisi BCeX KaTeropuu
rnosib3oBaTeliell Mo MpeaBapuTeIbHON 3amucu. 3aj MCMOJb3yeTCs Ul MPOBEICHHUS




PA3IMUHBIX MeponpuaATHii (npoekTHas paboTa, JeNOBble BCTpeuH, padouue
COBEIIaHUs U IIp. ).

5.11. Tlocnenuue (eAMHCTBEHHBIE) AK3EMIUISPLI U3AAHUNA U3 OT/eNIa XpaHCHUS
(GonnoB 1 aboHeMeHTa BBIAIOTCS 110JIb30BATE/ISAM JUJIs PA0OTHI B YHTATLHOM 3aJle.

5.12. V3manus, BbIZAHHbIE B UYWTAJBHBIN 3al M3 OT/eNla XpaHeHHs (OHIOB,
MOTYT OBITh 3a0pOHHPOBAHBI [10JIb30BATEIEM Ha ONPEC/ICHHBINH CPOK.

5.13. DHUMKIIONEANH, CIOBApH, CIPABOUYHUKH, JAMCCEPTALMM, HAYIHBIC OTYCTHI
kadeap, a TakKe wu3jaHus, noiydenusie mo MBA, BeinaoTes s paboThl B
YUTAJILHOM 3alle.





